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Documentation checklist for applications

Contact numbers for application assistance

Windhoek Head Office Walvis Bay Office Ongwediva Office Rundu Office
061 - 290 8000 064 - 220 924 / 221 857 065 - 230 129 / 230 130 066 - 257 735 / 257 736

www.dbn.com.na

Report fraud anonymously: Tel. (Toll Free) 0800-290 8000 or dbn@tip-offs.com
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Checklist of required documents

Please note:
a) failure to provide complete documentation will delay processing of the application.
b) additional documentation may be required, at the discretion of the Development Bank of Namibia.

Please provide certified black and white copies of all pages of the following documents where applicable. Each page must be certified.

Consult a Client Support Officer if uncertain.

All project applications

Completed and signed loan application.

Completed and signed indemnity form.

Completed and signed pre-application declaration: Client fraud, corruption, money laundering and terrorism financing,

Business Plan (including ownership organogram). Not applicable in case of contract based finance applications. DBN Business Plan Guide available on request.

Projected cash flow statement for the duration of the loan for new businesses (minimum 36 months).

If operational for 12 months or more, annual financial statements for each financial year-end, up to the most recent of 3 years. If operational for less than 12
months, management accounts or a letter from the Accounting Officer stating that the enterprise has not been trading.

Certificate of Good Standing from Ministry of Finance.

Income Tax Registration Certificate.

Value Added Tax Registration Certificate (if applicable).

Good Standing Certificate from Social Security Commission (SSC).

Certificate of Fitness from the Municipality/Councils. (Proclaimed Areas).

Quotations for items to be financed (if applicable).

Environmental and Social Management Plan.

Environmental and Social Impact Assessment study (for all listed activities).

Environmental Clearance Certificate (For all Listed Activities).

KYC Compliance requirements

Namibian identity document/valid passport for each member/shareholder/director/sole proprietor/trustee/beneficial owner of trust/authorized signatories.
(Certification must not be older than 3 months.)

Latest proof of residence for each member/shareholder/director/sole proprietor/trustee/beneficial owner of trust/authorized signatories (e.g. municipal bill/
lease agreement/police declaration not older than 3 months).

Non—Namibian resident:
© Valid foreign identification documents or foreign passport or permanent residence permit.

Non—Namibian proof of residence::
© Proof of residence in country of domicile from notary public accompanied by a notary certificate.

Marriage:
o Marriage certificate, spouse’s ID/Antenuptial Contract (ANC)/divorce decree.

Member/shareholder/sole proprietor/ trustee/beneficial owner of trust’s latest personal bank statements, with banking details for the past 6 months.

Member/shareholder/sole proprietor/trustee/beneficial owner of trust’s Statement of Assets and Liabilities. (DBN template available on request.)

Bank statement, with banking details of business entity for past 12 months.

Municipal account/lease agreement/proof of address of business entity or Trust (not older than 3 months) to verify the office address.

Close Corporations

Founding Statement and, where applicable, Amended Founding Statement.
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KYC Compliance requirements (contd.)

Trusts

Companies

Sole Proprietorships/Partnerships

Additional information

Contract Based Finance

Building/construction: residential and/or commercial developments
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Additional information (contd.)

Building/construction: land servicing projects

Manufacturing

Renewable energy projects




Report theft, fraud, bribery, misconduct and nepotism anonymously

Development Bank of Namibia is committed to ethical behaviour and integrity
in all its transactions and operations.

Deloitte Tip-offs Anonymous provides an anonymous reporting channel for unethical behaviour
in the workplace. It is a completely independent, confidential whistleblowing hotline service
operating 24-hours a day, 7 days per week and 365 days a year.

E-mail a tip off to dbn@tip-offs.com
Call 0800 290 800 (toll free - mobile & landlines)

Website: www.tip-offs.com
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